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BATCHLINK Transaction Update Process 

1. Select the “Transaction Update” option. 

2. Select maintenance option.

3.  Populate the Search criteria fi elds. These fi elds allow you to refi ne your search for the Debit order you wish to update. 
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4.     Your results will now be displayed in a grid format. You have the option to select singular or mass Debits.
        Once you have selected your desired transactions, click the “submit” option to proceed to apply your maintenance. 

5. You will now be able to update the debit according to the maintenance option selected in step 2.

6. Transaction maintenance is now complete. 


